MyuununaabsHoe Gl0KeTHOE yUpeskIeHHe T0N0IHUTEbLHOT0 o0pasoBaHus
«L[eHTp JeTCKOro TeXHHYECKOro TBOPYECTBa»
Ena0yxcxoro MyHHIHIAILHOTO paiiona Pecny6nku TaTapcran

ITpunsTo Ha 3aceqanuu YTBepaxIeHo 1 BBeAeHO B JeiicTBHE

Ilemaroruyeckoro cosera IpHKa3oM AupekTopa Ne 45

MBY 1O «[IATT» EMP PT 0T/ 2 centa6ps 2020 roma

[potoxom Ne 1 Jlupextop!) (IATT» EMP PT

ot 31 aBrycra 2020 roxa 22\ oo W/ﬁ—B.B.Hﬂ‘IeHKOB
HOJIOKEHHUE

0 BeJeHUH ypPHAJIOB (OyMaHBIX M 37IeKTPOHHBIX) y4eTa paGoThl 00be HHEeHNS]
B CHCTeMeE JONOJHHUTEILHOI0 00pa3oBaHNsA MYHHIMIIAILHOTO GIOIKETHOrO
yHpe:KIeHHs T0NOJHUTETbHOro 00pasoBanns «lleHTp JeTcKoOro TexHNYeCKOro
TBOpuecTBa» Enabysexoro MyHnuunaibsuoro paiiona Pecry6ankn Tartaperan

1. O0mue moJioKeHus

1.1. Hacrosimee ITomoxeHne pa3paGoTaHO B COOTBETCTBHH C HACTBIO 2 cTaThu 30
@enepanbHoro 3akoHa ot 29.12.2012 Ne 273-@3 «O6 obpasoBamum B Poccmiickoit
Denepanum», YCTaBOM MyHHLUHIATGHOTO OHOKETHOTO YUPEKICHHS JOMONHUTETHHOTO
oOpasoBanusi  «lleHTp  HETCKOrO  TEXHMYECKOTO  TBOpYECTBa»  EiabysKCKoro
MyHHIHIAIBHOT0 paiiona Pecmybmuku Tataperan (nanee - Yupexaenue).

1.2. Ienbto naunoro ITomoxkeHUs: SBISETCS ONpENENeHHe eIWHBIX TpeOOBaHMH K
0GOpMIIEHHIO  GyMaXKHBIX K  ONEKTPOHHBIX JKyPHAIOB ydera pabOTbl Iejiarora
AOIIOJIHUTEIILHOTO 00pa30BaHUs B JETCKOM 00LEIHHEHNH.

1.3. bymakHble ¥ 3NMEKTPOHHBIE KypHAIbI ydeTa paboThl OOBETUHEHH SBISIOTCS
rOCyTapCTBEHHBIMH HOPMAaTUBHO-()MHAHCOBBIMHU JOKYMEHTAMH, UX O00S3aH BECTH KaXKIbIH
HeIaror JONOJHUTEIFHOTO 00pa3oBaHusl.

2 Beneﬂne KYPHAJIOB MeJaroroM HOIOJHUTE/IbLHOT0 06pa3OBaHI/IH

2.1.  bymaxHBIA U SNEKTPOHHBIN JXypHAIBI yueTa paboThl 00beUHEHNH PACCUHTAHE]
Ha y4eOHBIN TOJT ¥ BEMYTCS B KXKIOM IETCKOM 00heTHHEHHH.

2.2. Kareropuuecku 3ampemaercs JOoImycKarh oOydaromuxcs K pabore ¢
OYyM&XHBIMM H 3JIEKTPOHHBIMH >KypHATaMH. ONEeKTPOHHBIE JKypHAIIbl SBJISIOTCS YAaCTHEO
HH()OPMAIHOHHOH CHCTeMbl YUpeXkIeH s i HaxOMATCs Ha caiite edu.tatar.ru.

2.3. 3anucu B GyMaKHOM J>KypHalle IOJDKHBI BECTHCEH peryisipHo. Bee 3ammcu B
KypHaye JOJDKHBI OBITh CHENaHBl MApHKOBON PYYKOW CHHETO MM YepHOTo IIBETa 4eTKO
aKKypaTHO, 0Oe3 HCIpaBieHHU. VICIpaBieHMs, CIelaHHBIE B HCKIIOUHTENBHBIX CIIydasx,
OrOBapHBAIOTCSA BHU3Y CTPAHHUII,



2.4. Ha mepsoii crpaHule OyMaXHOro >XypHaua ICAaror JIOTIOJTHUTEIHHOIO

06pa3oBaHKs IETCKOTO OOBEIMHEHHS 3aITHChIBACT:

- Ha3BaHMe 0OPA30BaTEHHON OPraHU3aIKH 110 Y CTaBy VupexneHus;

. Ha3BaHMe JeTcKoro oObenuHeHWd. HasBaHMe JETCKOIO 00BeIMHEHNA TOJDKHO
COOTBETCTBOBATH yUEOHOMY ILIaHY;

- B pasjielie «pacllFCaHue 3aHITUID YKa3hIBaeTCs haxTHUecKui ieHb paboThI Iefarora
¢ o0bemuHeHreM. Hackl paboThl PacIHUCBHIBAIOTCA 110 45 MUHYT ONHO 3aHATHE (I
JIOIIKOJIBHAKOB 10 30 MMHYT) ¢ 00s3aTeIbHBIM MCPEPLIBOM 10 muayT. He momyckaeTcst
CAMOCTOSITE/IbHOE M3MEHEHHe paciucanys. VI3MeHeHre paciyucanus BO3MOXHO TOJBKO
TOCIIe COTIIACOBAHMS C aMUHUCTpALUEH;

- (aMUIMIO, UM, OTIECTBO TIearora JAOMOIHATEIBHOTO o0Opa3oBaHus;

- (aMIIIHIO ¥ UMS CTAPOCTBI 00hEIUHEHHU (ecnu ecTh);

- HOMepa IIKOJ ¥ KaOHHETOB, I/Ie IPOBOAATCS 3aHATHL.

2.5. Bee m3MeHeHus! B PACIMCAHMH [IPOBOJATCS IO COTTIACOBAHMIO C 3aBE/IyIOLIIM
OTHEJOM, METOINMCTOM, pabOTaloIIUM B CHCTEME «dnextpornoe obpazopanue PT»,
3aMeCTHTENEM JUPEKTOPa 10 YIeOHO-BOCTIATATEIBHOH paboTe U OTMEYAIOTCs Ha EePBOH
cTpaHuIle 6yMaXXHOTO XypHaa.

2.6. 3amuch 3aHATHS OCYIIECTBISETCS B JEHb NPOBENCHMA B COOTBCTCTBHM C
rpadamm: 1ara IpoBeeHHs (YUCIO B KIIETKE, MECAIl Ha BepxHe#l CpOKe); MOITyCKaeTCs B
ONHOM KIETKe 3allich JBYX [aT; COJEpKaHWe 3aHATHSA; KOIMIECTBO €acoB paboTEI
OOBbEOWHEHUSI B COOTBETICTBHM C pPAaCIHCaHUCM samaruid. Jng  ydera paboOTBI
oGbeIMHEHH B JKypHAle YKAasblBAeICs COCTAB OOBEIMHEHHS (bamumms, wMA
06ydaroIerocs: MoIHOCThIO), COAEPKAHNE 3aHSTHH, JaTa ¥ KOIMYECTBO JAcoB pabOTHL
0OBeIHEHNST B COOTBETCTBHH C PAcICaHUeM, 9TO 3aBEPSCTCA IIOJIIHCHI0 mearora.
3armch CoJiepKaHusl 3aHATH IIPOM3BOMUTCA B COOTBETCTBAH C KaJIeHIAPHBIM YIEOHBIM
rpaguKoM, SBIISTIOITUMCS COCTaBHOM YACTBIO JOIMOIHUTEIHHON 001meo6pa3oBaTeNLHOM
0011IEpa3BUBAIONIEH IPOTPAMMBbI IETCKOTO 00BbEeTUHEHMS.

2.7. Jlns yuéra IOCEmAeMOCTH IETCKOTO 00BeqUHEHH TIe1aror JOMOHATEIbHOTO
06pa3oBaHKs CHCTEMATHYECKU B IHM U JaChl 3aHATHH OTMeUYaeT B OyMaXKHOM JXKypHaJe:
He SBUBIAXCS - OYKBO# «H» (B rpade, COOTBETCTBYIOIIEH IaTe 3aHATHH).

2.8. B 3MeKTpOHHOM >XypHajle Ie[aror IOMONHUTEILHOTO 00pa3oBaHus BENCT
SIIEKTPOHHBIH YUET OCEIaeMOCTH 3aHATHH. ITpu BeZeHUY aBTOMATH3HPOBAHHOIO yHeTa
[10CEIAeMOCTH CTPAHHIIE! 3EKTPOHHOTO Ky pHAIIA 3aIIOJHEHbL OTMETKAMIL KHD. ITemaror
JOTIONHHUTELHOTO 00pasoBaHus O00sA3aH EXEJHEBHO KOPPEKTHPOBATH CBEIEHUA O
TIPOIYIIEHHBIX 3aHATHAX 00yJaolIiXCA COBMECTHO C 3aBE/Iy OIIIM OTJIEJIOM.

2.9. Tlemaror MOMOIHUTENHHOrO0 OOpa3oBaHUI B KOHIE MEPBOrO MECANa paboTEI
0OBEIMHEHNST COCTABISET «CIHCOK OOYyYArOIIMXCS B 00BbEIMHEHUI» W 3aIlOJIHACT
cOOTBeTCTBYIoIMe rpadpl. B criydae H3MEHEHHA COCTaBa JETCKOIO 00BeTMHEHNS,
BBIOBIBIIIAE OTMEYAIOTCS, & BHOBb IPUHATBIC BHOCATCA B «CIMCOK 00ydJaromuxcs B
0GbeIMHEHAA» C YKa3aHWeM JaThl BCTYIUICHWs B OOBETMHEHHE. 3axiroueHue Bpada o
JOIyCKe K 3aHATHAM HEOOXOMHMO B TeX 0GBETAHEHISIX, Te IONONHHTENbHOMN
0611e06pa3zoBaTeNbHON 00IIepa3BUBAIOIICH HporpaMMol HpemyCMOTPEHBI 3aHATHA C
(HU3HUEeCKAMH ~ HArpy3KamH, 00s3aTeNbHO A oObequHeHuH  QHU3KYIBTYpPHO-
CIIOPTMBHOTO, ~ TYPHCTHYECKOTO — HANPABICHHA H - BCCX BUIIOB  XOpeorpaduu.



MeIUITMHCKHIE CIIPaBKU XPaHATCS B JIAYHBIX NEIaX 00yJaroImuxcsl.

2.10. Tlemaror [ONOIHMTEIBPHOrO OOpasoBaHMs — [ETCKOIO 00BeIMHEHHS
CHCTEMATHYECKH NPOBOIMT € OOyYAIONMMHUCS HHCTPYKT&X IO OXpaHe TpyJa. Bceex
[IPOMEAIIAX HHCTPYKT@XK BHOCHT B «CIIHCOK obygaromuxcsi B OOBCHMHCHWUH,
IpOIIEIIAX MHCTPYKTax». WHCTPYKTX IO OXpaHe TpyAd, TexHuKe 0€30II1aCHOCTH
POBOJKTCA B K&KIOM OOBETMHEHNH, HE3aBUCHMO OT HANPaBJICHHOCTH, He pexe IABYX
pa3 3a yae6HbIH roj| 1 GUKCHpYeTCs B OYMOKHOM XKypHAJIE B CIIEYIOIIEM HOPSIIKE:

- CIIMCOK TPYIIIBL,

- [aTa IMPOBEICHUA HHCTPYKTAXKA,

- KpaTKoe cojepkaHue HHCTpyKTaxa («BBOTHBINY, «IToBTOpHBI») WM HOMEpa
UHCTPYKLWH,

- [OJHCH TENarora, IPOCTABICHHAS IPOTUB GaMUIUA KaKIOTo oOyJaromerocs o
roATBep K Iaromas (paKT MPOBEICHUA HHCTPYKTKA.

2.11. He fomyckaercs: BHOCHTb HCIPABICHHs WM CTHPAHUE; CTABUTL B KICTKAX,
NpeIHA3HAYEHHBIX UL OTMETKH OTCYTCTBYIOUIMX Ha 3aHATHAX, TOHKH WA Jpyrue
[IOMETKH; 3aIFCU KapaHIaloM.

2.12. B TeueHue y4eOHOTO TOfa MEHAror JMOMOJHUTEILHOTO 00pa3oBaHusd
crcTeMaruuecks  3amonmsier Tpadpl  «CBefeHMS O TBOPUECKMX — NOCTIDKEHIAX
00yJaroIUXCs», « Y 9€T MacCOBBIX MEpOTIPHATHH ¢ 00y JaIOIUMUCSD).

2.13. IIpaBuibHO ¥ CBOEBPEMEHHO oOpMJICHHBIE ~ JKYpHAIIBI  SIBILTIOTCA
OCHOBAHHEM JUTSl HAYMCIIEHHUS 3apab0THO ILIaThL.

2.14. Tlemaror MOTOJIHUTETHHOTO 00pa3oBaHUA HETCKOIO 00BenuHEeHHsT 00513aH
IPEJIOCTABIIATh Ha HPOBEPKY OyMaKHBIH JKypHAI HE MO3JHES 25-ro umcia TEKYIIEero
MecsLa.

3. KouTpo.b 1 xpaHeHue

3.1. JIupekrop YupexaeHws ¥ €ro 3amMecTUTEIb IO yueOHO-BOCIIATATEBHOM
pabote o0si3aHBI O0ECIIEUNTH XpaHEHHE JKypHAIOB M crcTeMaTHdeckl OCYIIECTBILITh
KOHTPOJIb 3@ IIPAaBUIIBHOCTBIO MX BEICHUA.

3.2. 3aBe/yIONIH# OTIENIOM JaeT yKa3aHus PyKOBOXUTCIAM JETCKUX 00beIMHEHNN
0 pacIpe/ielieHAH CTPAHUI] JKypHala, OTBECHHBIX Ha TEeKyIIUi ydeT IOCEeIaeMOCT! U
paboTel OObEAWHEHHMA Ha IO B COOTBETCTBHM C KOJIMYECTBOM 9acoB PabOTEI
0GbeIMHEHNS, B COOTBETCTBHY C PACIMCAHUEM 3AHATHH 1 y4eOHBIM ILIAHOM.

3.3. 3aMecTHTENb N0 yu4eGHO-BOCIUTATENbHON paboTe, 3aBeIyFOIIUNA OTICIIOM U
METOMACT CHCTEMATHUECKH KOHTPOTHPYIOT —IPABHIIBHOCTD  BEACHIMA ’KypHAaJIOB
[Ie[aroraMy  TONOJIHHTENLHOTO O0pa30BaHMs, COOTBETCTBHE COACPMAHHA 3aHATHS
KaJIeHIapHOMY yueOHOMY TpaduKy.

3.4, «3aMedanys IO BEIEHHIO JKypHAIIa» 3al0IHAOTCS 3aBeyOIMH OTACTIaMH 1
3aMeCTHTENEM JUPEKTOPa M0 y4eOHO-BOCIUTATEIbHON pabore.

3.5. XypHam B COOTBETCTBHM CO CPOKaMi KOHTPOJIbHO-aHAIMTUYECKOTO TUIaHa
TIpoBepseTCs 3aBeIyFOIMMHA OTHENaMH, IO HTOraM IpOBCPKH TOTOBUTCSI CIIpaBKa C
yKa3aHMeM 3aMeYaHuil i PEKOMEHIAIHH.

3.6. 3aMecTuTeNp ~ OUpEKTOpa  IIO y4eOHO-BOCIIUTATENFHOR ~ pabore B
YCTAHOBJICHHBIE CPOKH MpOBEpSeT TPaBAIBHOCTE  BEACHUA (HHAHCOBO-Y4ETHOH
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NOKYMEHTAIlNY, BHIBEPSICT COOTBETCTBHE sampcell B OKypHaIe YTBEPXKIEHHOMY
pACIIMCaHUIO, BENET YYET OTpabOTaHHBIX YACOB Iefarora, BHOCHT 3aMEHaHHi o
BeJICHHIO JKyPHANA M TIPOBECHHUIO 3aHATH, O HTOraM MPOBEPKH TOTOBHTCS CIIpaBKa C
yKa3aHHEM 3aMEeUaHuil X PeKOMEHIaluH.

37. TIucbMeHHBIE 3aMedaHds H TPEIJIOKEHHA II0 YCTPAHCHUIO OIMOOK B
3aII0JTHEHHH JKypHANA TIearor JOTONHATEIBHOT0 00pa3oBaHHs nereii 00s3aH UCIIPABUTD
10 CIeAyIomIel ouepenHol mpoBepKu. HEBBIOTHCHNS TpeITIHCAHu BIEUET 32 COO0H
HapyIIeHIe CBOUX JTODKHOCTHBIX 003aHHOCTE}, IPHMEHCHIE B3BICKAHHH.

3.8. B koHIe yaeOHOro roja XypHaI cIaeTcs Uil XpaHeHHA B apXUBC.



